Assignment Alert

Thank you for using the Assignment Alert.  This form lets the local and area teachers notify the Elizabeth Titus Memorial Library (Sullivan) staff of upcoming school assignments.  This tool will help us be prepared to help your students find what they need.  Please join in this cooperative initiative.  

 Teacher’s Name:  __________________________________ 

 School: __________________________________________

Teacher’s Contact Information:

               Phone ____________________________________ 

              E-mail Address ____________________________ _

Grade:  _____________  Number of Students: ___________

Date of Assignment: ____________ Due Date: ___________

What is the Assignment?

___________________________________________________ 

___________________________________________________ 

___________________________________________________ 

___________________________________________________ 

___________________________________________________ 

Are other teachers making the same assignment?  __________ 

Please mark any sources below that are required or preferred for this assignment:

__Any                  __Magazines               __Newspapers   

__Books             __Databases                __Internet Resources

__Encyclopedias

Please list any sources below that may be of use to the students: 

___________________________________________________ 

___________________________________________________ 

___________________________________________________ 

___________________________________________________ 

Number of Sources Required: __________

Length of Completed Report: ___________

Materials can be maintained on the reserve shelf until the assignment is due.  Would you like a reserve shelf for this assignment? _____

Materials can be loaned for an extended time for use in your classroom.  Would you like a bulk loan to the classroom? _______

Is this an annual assignment? _________

**Students should be aware that they might not be able to check out materials in areas where our collection is limited or where there is a heavy demand.  In these instances, they should be prepared to spend time working in the library using reference materials or making copies to use at home.  Ordering materials from another library can take from one week to ten days (longer if material is on a waiting list).

The completed form may be:

Faxed to the library :217/728-2215

Delivered to the library: 2 W. Water, Sullivan, IL  61951

Put into the ILL delivery: Robin Sesko-Sullivan High  

E-mailed to:  cuptmor322@hotmail.com
 Thank you for your cooperation.

